
Understanding  
your money
Budgeting in three easy steps

Step 1
Write down how much money 
comes in each week or month

Step 2
Write down how much you spend  
(money going out) each week or month

Money coming in

Yes 
Money left over. Work out how much.

No
Not enough money to pay for everything. 
Work out the shortfall.

Money going out

Step 3
Is there more money coming in than going out?

Mortgage/rent

Food

Gas and electricity

Council tax

Water

Travel expenses

TV licence

Other

Total money going out

Wages

Benefits

Other

Total money coming in

Total money coming in

– Total money going out

Money left over

Total money going out

– Total money coming in

Money shortfall
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If you have a shortfall of money visit www.ben.org.uk/debt 
for some advice or call our free helpline today.


